From


Principal


Govt. Polytechnic


Panchkula
To


_______________________


_______________________


________________________


Memo No.:GPP/






Dated:

Sub:
PURCHASE OF EQUIPMENT/MATERIAL.

Dear Sir,


With Reference to your quotation no.________________ dated _________, please supply within ____ days the following material strictly as per specifications and; terms and conditions given below.  The material to be dispatched should be securely packed.  The same will be inspected at Govt. Polytechnic Panchkula stores.  The rejected material, if any, will be returned to you at your cost and risk for which no claim whatsoever shall be entertained.


The bill of cost (in ink or typed) in duplicate along with railway/goods receipt may be sent to enable to this office so as to make your payment.  Form D will be sent at destination.

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _____ _ _ _ _ _ _ _ 

 S. NO.                 Description of goods            

    Qty.           Rate per unit
 Amount

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _ _ ______ 

1. The above rates are Ex godown/ F.O.R. PanchkulaDestination.

2. S.T. Extra as applicable.

3. Packing & forwarding charges shall be allowed/not allowed. 









            

Principal











Govt. Polytechnic 

Panchkula
Endst. No. GPH/







Dated:

Copy of above is forwarded to the following for information and necessary action.

1. O/I Store / Storekeeper

2. Accountant

           

Principal











Govt. Polytechnic 

Panchkula
