OFFICE OF THE PRINCIP

* CRINCIPAL GOVT. POLYTECHNIC SECTOR-26 PAN

Office order no.Gpp/ |19

In supersessi
persession of previous orders, the following

compliance of duties muyst b
undersigned will conduct

Sr.No. | Name _i-l-l.:_{.:tl_l'llil;i-“_e;_“ o

Adnumisiraton ¢ |_||‘-Ll1_|llu.‘_

—

Dated: | 3)1;];01

am SaHTiE T ; :
onthly meeting for review of the work done by committees:

annual duties are assigned as mentioned below, the

submitted by chairman of committees to 0/1 Admin on every 15 days and the

“Name of the Officials/ Officer& Staff

"D, Rakesh Kuniar, 110D
St Sudesh Sharma, S, Lecturer
Sh. Neeraj, Lecturer (01 Admin)
Smt. Astha, Lecturer (Asst Adnin)
Mr, Shubham Sharma, HKRN
Mr. Kartil, HKRN
Ms. Neha, HKRN
Ms. Sushil, HKRN

(]

PO \-Ilm:;.d_z;-{prclnlcwah|p

| ]

Dr. Rakesh Kumar HOD (TPO)

| Sh.Bharat Bhushan, Sr. Lecturer (ATFO)

Sh. Abhishek, Lecturer (ATPO)
Mr. Shubham Sharma, HKRN

Admission Cell, Migratuon. AISHE, PPP

\ i

|
| |

Smt. Suman Chaudhary, Lecturer
Smt Namrata, Lecturer

Smt. Priya, GI

Smt. Heena, HKRN

Ms. Poanam Chopra, HKRN

Mr. Ashish, HKRN

Exam Cell

Sh, Ravinder Sheoran, Lecturer (0/1 Exam)
Ms. Pooja, Guest Faculty

Ms. Neelam, HKRN

Sh. Rahul langra, HKRN

3 IIKRN

Dr. Meenu Nain, Lecturer
Smt. Soniks, Lecturer

Mr. Tarun, HKRN

”—ﬁ,’ Student Fund

Dr. Nidhi Aggarwal, Sr. Lecturer (President)

Sh. Abhimanyu, Lecturer (Secretary)

l—"" | . T - -
Quaif and Social Secretany

7 |

Smt. Rajni Mzhra, Sr. Lecturer

Sh. Hitesh Aggarwal Guest Faculty

TTRMS. MIS. Service book

]

Smt. ArunGoel, Lecturer
Smt. Astha, Lecturer
Ms. Sushil, HKRN

§ L — I ———
9 OMBUDSMAN

Smt. Eesha Mehta, HOD

AL'RI and resull verification of stall

Smt. Eesha Mchta, 10D
Dr. Rakesh Kumar. HOD

HiB
/’,—\lem‘_ Tmprovement. IQAC Cell
11 | !

Smt. RajniMehra, Sr. Lecturer

5h. Rahul Jangra, Sr Lecturer

| l -
| 12 Sports Commitied
b i

Sh. Rahul Jangra, Sr. Lecturer

Sh. Neeraj, Lecturer

Mr, Rahul, HKRN (Ground preparation and chuna marking)
Mr. Ashish, HKRN (Ground preparation and chuna marking)

Mr. Pawan. HKRN (Ground preparation and chuna marking)

—

Sh. Abhimanyu, Lecturer

Mr. Ashish, HKRN




Ly Commiee

Cultiral activanes M, e (g,
Lrerany. Dramaties et ) md Sl Secrenny

W VTSN Cil wark

Refreshment el il H'ua1i|'|:|lil'\' -
SOV T S anous Sunetions! aehiy ities ol
msutute level

Legal I neracy Cell

“smt. .‘ilnll‘;.lqul;.‘lr‘-l o, Sr Lect,
St Sarol, Junior librariat
M Poonam Glll, TN

st ProvankShard, Se.Lectured

St Nidha, Lecturer
SheVishnn, Lecturey

St Sarof, Jidor Libiarsn
St PreyankShors, S Lecturer
St Sondlen, Lectarey

M Kuldeep, Gf

St Arita, S Lectarer

She Kahul Jangra, Sr. Lectures
D Mecia Nadn, Lecturer

Mr Tarun, HKRN

Mr, Ashish, HKIN

_S"_ll._dﬁrﬂlni;Jll_};u,_],_r-l'l uret

St Priya, Gl

14

Court Case

Sh. lilldl':lﬁi_huﬁlum. Sr. Lecturer

Sh. Dharamvir Saini, Programmer

20

Discipline and Ant Raggmg Commitiee

Smt, Eesha Mehta, HOD

Smt. Sudesh Sharma, Sr. Lecturer
Smt. Amita, Sr. Lecturer

Sh. Vikram, Lecturer

Sh. Vikas, Lecturer

Timetable & Workload Commuttee

Smt. Sudesh Sharma, Sr. Lecturer

Smt. Pooja, Gl

Electrical Mamtenance and AMC (Electricity,
LED, Solar Pane Water cooler and Purilier,
Cien Set& his

Smt. Rajni Mehra, 5r. Lecturer
Sh. Abhishek, Lectarer
Sh. Vikram, Lecturer

Mr. Kamaljeet, HKRN

Telephone/ CCTYV/ Computer Hardware.
Peripheral, Networking Manterance and AMC

“Sh. RavinderSheoran, Lecturer
Sh. Dharamvir Saini, Programmer

Smt. Arun Goel, Lecturer

Campus Cleanliness

Smt. Sarika Sharma, Sr. Lecturer
smt. Nidhi, Lecturer |
Smt. Saroj, Junior librarian

All sweepers (Floor wise duty already assigned)

Photography. Videography, press, publicity.
social media

Sh. Hitesh Aggarwal, GF
Smt Pratima Saini, OF

Mr. Kartik, HKRN

Scholarship & stipend commutiee

Smt. Amita, Sr. Lecturer (Overall in charge and O/ Merit cum
Means scholarship)

Sh. Abhishek, Lecturer (/1 PMS)

Smt. Arun Goel, Lecturer (071 Pragati Scholarship)

Sme, Heena, HKRN

NSS/ NCC/ Swami Vivekanand Youth Cell,
Youth Red Cross/ Blond donation

Sh. Vikram, Lecturer

Sh. Hitesh Aggarwal, G¥

Sound system, Tent. Decoration& Suuing
Arrangement

| smt Amita, Sr. Lecturer

Smt. Neha Midha, Lecturer

Sh. Vishnu Goyal, Lecturer

Mr. Kamaljeet, HKRN .
Mr. Naveon, HKRN

Princypa

Govt. Po! Achiic,

coctrir T, Ponchkuia s
ik



29 Seminar Tl e r—
’ﬁ_:“m'"— Hall &€ mnlerence 0om ( Activily
register ang g

annual report )
I)n.\|\¢n~mr} and Tirst AID

Prize, Banner

Parakh Seheme and valuesadde

& Mementoes \‘un_l_unlll'u.'

deonrses

Printing, Furmture, M |- pur:!;u:.-c_ storage & |
Disposal

e
J Approvals and Aflilavons (AICTE, COA.
PCLHSBTI)

Sh. Jitender, Lecturer

Mr. Shubham, HKRN

Mr. Kamaljeet, HKRN

Dr. Nidhi Apgarwal, Sr. Lecturer

St Pratima Sain, GF

Smi NIIlll"-'i!-.‘ihrl;'i'ﬂil,..".;I.',If,.l'[.'Il.l-l-';!'
St Nidhi, Lecturor
ShoVikram, Lecturer
Smt Riya, GIF
Dr, Nidhi Aupg.lr'w.'li,"ﬂ' Lecturoer
She Rabal Jangra, Sr. Lecturer
smt Sarika Sharma, Sr. Lecturer
Dr.Meenu Nain, Lectyrer
Smt, Sonika, Lecturer

Sh. Hitesh Aggarwal, GF

_ﬁ\-’il{a.‘:, Lecturer (overall in charge)
Dr. Nidhi Aggarwal, Sr. Lecturer (PLCI)
Smt. Astha, Lecturer (COA)

Sh. Kuldeep, Gl

Sh. Pardeep, GI

Bus Pass/ railway pass committee, Trallic
terpretation & road safety club

i
}

Sh. Hitesh Aggarwal, GF
Smt. Paoja, GF

Women Cell

Smt. Eesha Mehta, HOD
Smt. Sudesh Sharma, Sr. Lect.

Dr. Sarika Sharma, Sr. Lecturer

College Webstte updation & mamtenance,
dashhoard

Smt. Arun Goel, Lecturer

Absent Slip. Lecture Shortage & NSO

AITHOD's & O/'s

e}
s

Giirls Hostel Management committee

Smt. Eesha Mehta, HOD (Chief Hostel Warden)
Smt. Sudesh Sharma, Sr. Lecturer
Smt. Sumandeep, Sr. Lecturer (Hostel Wa rden)

Smt. Shabhnam, Assist. Hostel Warden

41,

Cash/ Income tax/ GIS/ GST

Sh. Subhash Chander, HOD
Sh. Vishnu Goyal, Lecturer
Ms. Kamaljeet Kaur, HKRN
Ms. Shrishty, HKRN(MRAK)
Ms. Poonam Chopra, HKRN
Ms. Suman, HKRN

Mr. Satish, HKRN

1]

e

e E O Cltb

Grievance Redressal eell. 1CC

Smt. Eesha Mehta, HOD
Smt. Sudeshk Sharma, Sr. Lecturer
Smt. Nidhi, Lecturer

Sh. Jitender, Lecturer

SC/ST Grievance cell

Smt. Sudesh Sharma, Sr. Lect.
$mt. Suman Chaudhary, Lecturer

Smt. Saroj, Junior librarian

3 7 v-Corruption cell
|

e e
J - s
Hoerncuture & Beautificatio
I\ !

~Sh. Vikram Singh, Lecturer

Sh. Bharat Bhushan, Sr. Lecturer
Smt Sarika Sharma, Sr. Lecturer

Sh. Dharamvir Saini, Programmer

Smt Heena rani, GF

R o ommmain




|
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Mr. Pawin, HKRN

Mr Vishol, HEKRN

D Rakesh Kumar, HOD

Sh Abhishek Kumar, lecturer

St Heena ran, GF

St Fesha Mehta, HOD (P10)

St Sunman Chandliary Lecturer (APIO)

She Whavat Bhochan, Se Lectareg

Sh. Vikas, Lectures

Mr Naveoen, HERN

M Kamaljeet, HKEN

Smt Rapni Mehra, Sr Lecturer
Sh. Dharamyir Saini Programnier
Sh. Vishnu Goyal, Lectures
Sh. Rahul [angra, Sr. Lecturer

Sh. Abhimanyu, Lecturer

S —

Sh. Neeraj, Lecturer
Sh. litender, Lecturer

Sh. Vikram Singh, Lecturer

Sh. Rahul Jangra, St Lecturer

Sh. RavinderSheoran, Lecturer

Dr. Rakesh 5aini, HOD

Smt.Namrata, Lecturer

Smt. Eesha Mehta, HOD
Smt Amita, Sr. Lecturcr

Dr. Sarika Sharma, Sr. Lecturer

43 Al Adecs :
| Mumny Assoctanon and Alamng Turd
|
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'| Answer sheet & Neereey materal
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Hirmg ol buses velucles tor vanous Puposes
U BA.N kst Blharat, PMRVY E
> I hisaster \1.5:1.1-__';r‘.'-cn: Cell
30 Passport & Driving License
| 33 E-waste
|
! 34, Audu
1 i
] National Education Poliey 2020
\ 3f MSME & Industny Institute Interacuon Cell
i —_—
=7 1IC Ce!l and AtmaNirbhar cell

I

e Fapert VT commitied

b | (‘antexn Mes

3K Cuest [ aculiy

Dr. Rakesh Saini, HOD

Sh. Bharat Bhushar, Sr. Lecturer
Dr. Sarika Sharma, 5r. Lecturer
Dr. Meenu Nain, Lecturer

Smt. Senika, Lecturer

Smt. Amita, Sr. Lecturer

smt. PreyankShor, Sr. Lecturer
$h. Rahul Jangra, Sr. Lecturer
Sh. Abhishek Kumar, lecturer
Sh. Neeraj, Lecturer

Sh litender, Lecturer

Sh. Abhimanyu, Lecturer

sh. Hitesh Aggawal, Gt

Smt. Prauima Saint, GF

" Sh. Jitender, Lecturer

sh. Bh‘a_rsmhman Sr. Lecturer

Sme. PreyankShor, 5r. Lecturer

Or. Meenu Nain, Lecturer

Sh. Abhimanyu, Lecturer

———— e ———

-
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Gl

| Comminee regarding TIRA

Dr. Nidhi Aggarwal, Sr. Lecturer
ShoVishnu Goyal, Lecturer

St Astha, Lecturer

0l Institute magazme, Newsletter and placement | Smt. Nidhi, Lecturer
Brochure
. St Sarvol, Junior librarian
2 Seeuri SheVilan, Leeturer o
e |
0 FRomete Machme Sl Atendanee & Sho Ravinder Shearan, Locturer
- \LBAN
(3 Woorkshop & Mamtenance of windows doors Sh. Subhash Chander, H‘]’lj
enehes LA (W
ShoJitender, Lecturer
Mr. Kamaljeet, HHICHRN
Mr. Pawan, HKREN
NCORD f’;l-l?.J';i'(-'_v..'l_lll‘.g[h:l}.l::‘;_I'.-_[.-!-(_Illlrt'r - & B
7 Promting ommitice (1-Cards. Banners ete ) 17 Smt Prpy;[._lai-mﬁ:;;:J,[:-r_u_r.-:r' o
Sh. Rahul Jangra, Sr. Lecturer
Sh. Abhimanyu, Lecturer
Sh. Hitesh Aggawal, GF
. ' Sh. Pardeep, GI
| 8 1 GEM portal registration & SMS Dr. Sarika Sharma, Sr. Lecturer
ll Smt. ArunGoel, Lecturer
| Smt. Neha Midha, Lecturer
|
l. Smt. Nidhi, Lecturer
|
I &9 I Project Exhibition TPQ in coordination with all HODs & O/Is
|
]‘_ 70 s ation, Tour. F-content, 360-degree All HODs and O/ls
:] | leedback. Motivation for admission. PTM.

NSO, [eave shortage

TPO & All HOD's and O/l's(to collect dsta as per NBA

Accreditation since 2019 to till date)

enastnocpp/ E8(8 7 (tFv

wﬁrﬁ#f‘
Govt. Polyvtechnic

Panchkula «

51
Dated: ’5)'3-/)_0)4’

The above copy 15 forwarded to the following for information and necessary action please.

1. O/1 Admin.
2. Al concerned staff members

3. Guard File

Govt.Pdlytechnic
Panchkula «



