OFFICE OF THE PRINCIPAL GOVT. POLYTECHNIC SECTOR-26 PANCH

Office order no.cPP/ 1116

e | ‘ Dated: 6¢ 3oy
In supersession of previous orders, the following annual duties are assigned as m-!]tli; ed below, the
compliance of duties must be submitted by chairman of committees to 0/1 Admin on every 15 days and the

undersigned will conduct a monthly meeting for review of the work done by committees:

Sr. No. '. Name I’F.(-.:ﬁl-'l\_ll;i?{l.:t-!“ T

| - Name of the Officials/ Officer& Staff

[

| 1 anitE

Ao Cammiiee T
| { DrRakesh Kumar HOD

smt. Sudesh Sharma, St Lecturer

Sh Neeraj, Leeturer (G/1 Admin)
smt. Astha, Lecturer (Asst. Admin)

| Mr. Shubham Sharma, HKRN

Mr, Kartik, HKRN

Ms, Neha, HERN

Ms. Sushil, HKRN
| TPO Cell and -\,npn."uua-dnp I

Dr. Rakesh Kumar, HOD (TPO)

Sh. Bharat Bhushan, Sr. Lecturer (ATPO)
Sh, Abhishek, Lecturer [ATPO)

| Mr. Shubham Sharma, HIKEN

~ | Adnussion Uell, Migration. AISHE. PPP Smt. Suman Chaudhary, Lecturer

Smt. Namrata, Lecturer
| I_ Smt. Priya, Gl
\ ' Smt, Heena, HKRN .
| Ms. Poonam Chopra, HKRN '
\I I Mr. Ashish, EKRN

| 4 I| Usam Cell Sh. Ravinder Sheoran, Lecturer (0! Exam) i

|| li Ms. Pooja, Guest Facully

| | Ms Neelam, HKRM

! Sh. Rahul langra, HKRN .
3 | HKRN Dr. Meenu Nain, Lecturer I

\7 | Smt. Sonika, Lecturer

|
\ Mr. Tarun, HKRN
| i

Student Fund Dr. Nidhi Aggarwal Sr Lecturer (President)

Sh, Abhimanyu, Lecturer [Secretary)

|

Srafl and Social kmjan Smt. Rajni Mehra, 5r. Lecturer

Sh. Hitesh Aggarwal Cuest Faculty
] [ HRMS. MIS Service book Smt. ArunGoel, Lecturer
| Smt. Astha, Lecturer

! l Ms. Sushil, HKRN
! oA | Sekemabea B0D =
= 1 w I SOR and result verileaton o;'ELW_"_ — _;nmshﬁlﬁ_t:ii_l)li_ R S S e i
; \ |l Dr. Rakesh Kumar, HOD
J lI Academie u:ﬁ[-;rn\rrm:nl. 1A Cell m—#ﬁt._m.imqwtﬁm:mrc{
I] Sh. Rahul Jangra, br. Lecturer
T T Spors Commitiee Sh. Rahul Jangra, o1 Lecturer
Sh. Neeraj, Lectorer
Mr. Rahul, HXREN (Ground preparation and chuna marking)

M. Ashisn, HKRN (Ground preparation and chuna marking)

Mr. Pawan, HKRN {Ground preparation and chuna marking)

| Sh. Abhimanyu, Lecturer
Mr. Ashish, HKRN




—

Library Commitiee

Cultwral activinies (Musie, Dunee, Quiy,
Lerary, Denmaties ete ) and Stupe Seeretary

It

PAVD LSV Cin ] work

‘i Retreshment Tunch and o | waliy

| comimliee Tor satwous Tunetions! activ imies at
st level

Smt. Sudesh Sharma, Sr. Lect.
Smt. Saroj, Junior Jibrarian
Ms. Poonam Gill, HKRN

‘St Preyankshori, Sr. [;t‘t’.‘-ll_ll'_l.:l_'
Smt, Nidhi, Lecturer
Sh. Vishou, Lecturer

St Saro), Junor Librarian

—

St PreyankShor, i, Leeturer

Mr, Kuldeep, G

SmUAmil, S Lecturer |
sh. Rahul Jangra, Sr. Lecturer

Dr. Meenu Nain, Lecturer |
M. Tarun, HKRN |
Mr, Ashish, HKRN |

Legal Literacy Cell

Sh. Abhimanyu, Lecturer ]

Smt. Priya, Gl

Court Case

Sh, Bharat Bhushan, Sr. Lecturer

Sh. Dharamvir Saini, Programmer |

20.

Diseipline and Anu Ragging Commutiee

Smt. Eesha Mehta, HOD |
Smt. Sudesh Sharma, Sr. Lecturer |
Smt. Amita, 5r. Lecturer |
Sh. Vikram, Lecturer I

Sh. Vikas, Lecturer [

Timetable & Workload Commitiee

Smt. Sudesh Sharma, Sr, Lecturer

Smt. Poaja, Gl

Electrical Maintenance and AMC (Electrictiy,
| ED. Solar Pane W ater cooler and Purifier,
Gien Seté& lifts)

|
Smt. Rajni Mehra, Sr. Lecturer |
Sh. Abhishek, Lecturer |
Sh. Vikram, Lecturer !

Mr. Kamaljeet, HKRN |

1
Lo

Telephone/ CCTV/ Computer Hardware,
Peripheral, Networking Maintenance and AMC

Sh. RavinderSheoran, Lecturer

Sh. Dharamvir Saini, Programmer

Smt. Arun Goel, Lecturer

Campus Cleanliness

Smt. Sarika Sharm~, 5r. Lecturer
Smt. Nidhi, Lecturer |
Smt. Saroj, lunior librarian |

All sweepers (Floor wise duty already assigned) :|

Photography. Videography, press. publicity.
soctal media

Sh. Hitesh Aggarwal, GF
Smt, Pratima Saini, GF

Mr. Kartik, HKRN

26,

Scholarship & stipend commitiee

Smt. Amita, Sr. Lecturer (Overall in charge and O/ Merit cum
Means scholarship)

Sh. Abhishek, Lecturer (O/1 PMS)

Smt. Arun Goel, Lecturer (O/1 Pragati Scholarship)

Smt. Heena, HKRN

1
Q

NSS NCC/ Swami Vivekanand Youth Cell/
Youth Red Cross’ Blood donation

Sh. Vikram, Lecturer

Sh. Hitesh Agparwal, GF

Sound svstem. Tent. Decorauon& Sitting
Arrangement

Smt. Amita, Sr. Lecturer
Smt. Neha Midha, Lecturer
Sh. Vishnu Goyal, Lecturer
Mr. Kamaljeet, HKRN

Smi Sonlka, Lecturer [

Mr. Naveen, HKRN Prin;ipﬂ}




Mr Kamialject, HKIN

Ihspensary and liest AlD D Nb e Aggrarwel, Se Lt
S Pvatima Sado, GF

Irize. Banner & Mementoes Commtiee

St Sudesh St Se Lecturor

St Nl Lectarer

Sh Vileram, Leeta e

St Wiya, Gk

n Parakh Seheme and v ilte-added couses D NI Apprarwal, e Lot

She bl g, S Ledtunn

Set sarila Sharma, Se. Lectare
\ I Moo Nadn, Leeture
I St Sondla, Lectirer
| St Hteste Apparwed, GIF
I 1”|‘| li'\imp L urmiture, M| ]“lll‘\"li-\l‘w:t' "»ilhr.l-;ir & [ Ali)r theee GEM Buyer
Phisposal
\ Approvals and ADhatons CAIC TR COA, Sh. Vikas, Lecturer (overall in charge)
I POL TSI

D, Nidhi Apgarwal, Sr. Lecturer (P61
smt Astha, Lecturer (COA)
Sh. Kuldeep, Gl

l Sh. Pardeep, Gi

[ Bus Pass/ rarlway pass commiwe, Tratfic | Sh, Hitesh Aggarwal, GF
nterpretation & road safety club

Smt. Poaja, GF

36 Women Cell Smt. Eesha Mehta, 10D

Smt Sudesh Sharma, 5r. Lect.

Dr. Sarika Sharma, Sr. Lecturer

37. College Website updation&maintenance, b- smt. Arun Goel, Lecturer
dashboard

3R Absent Shp. Lecture Shortage & NSO AITHOD's & 0/fl's -

39 Girls Hostel Management conmitice Smt. Eesha Mehta, HOD (Chief Hostel Warden)
Smt. Sudesh Sharma, Sr. Lecturer
Smt. Sumandeep, Sr. Lecturer {Hostel Warden)

Smet. Shabhnam, Assist. Hostel Warden

40 Cash/ Income ax/ GIS/ GST Sh. Subhash Chander, HOD
Sh. Vishnu Goyal, Lecturer
Ms. Kamaljeet Kaur, HKRN

Ms. Anjali, HKRN | Swnt. Quapmatn~, H kAN
Mr. Satish, HKRN

41 Grievance Redressal cell. 1CC Smt. Eesha Mehta, HOD
Smt. Sudesh Sharma, Sr. Lecturer
Smt. Nidhi, Lecturer

Sh. Jitender, Lecturer

42. SC/ST Grievance cell Smt. Sudesh Sharma, Sr. Lect,
Smt. Suman Chaudhary, Lecturer

Smt. Saroj, Junior librarian

43 Anti-Corruption cell Sh. Bharat Bhushan, Sr. Lecturer
Smt. Sarika Sharma, Sr. Lecturer

Sh. Dharamv:r Saini, Programmier

44 EVS/ECO Club. Homiculre & Besunification | Sh. Vikram Singh, Lecturer
Smt Heena rani, GF

Smt. Priya, G

Mr. Pawan, HKRN
Mr. Vishok, HKRN

15, Alumnt Association and Alumn Fund Dr Rakesh Kumar HOD

D T
Principa!

LoV

S -



e
T Sh. Abhishek Kumar, lecture!

§mt. Heena rani, Gl
1St Fosha Mehta, HOD (PI0)

% T W
SR St Suman Ghaodhary,
T _W.HI}T]J"'—‘;‘-_- K H.Iml‘.ll.I!Iil-i.‘.ll.nl?. ;I_Lf_m;r
48 Answer shoot & Seereey materl Sl Vikae, Leeture =
M Nayeen, [TIRIN
BT BT . \r.lr [amalject, DI
2ol buses velieles o yiions P s St Rajnd Mehea, e Leeturet
j She Dhacamvir Saind, Programmet
T T ot o ‘\_l'l Vishinu Iill\-ful,!,r-i.1_|!|'r'|'
Vs Bharar, PME Y She Rahul fangra, S Lecturer

Lecturer (API0)

—

1
— o Sho ATy, Lecturer
| sh. Neeraj, I,u:.ll.n'.r-} : . - |

RIS 5
Passport & Driving License

Sh fitender, Lecturer

sl Vikram Singh, Lecturer

Sh. Rahul Jangra, Sr. Lecturer
Smt. Riya, GF
Sh. Pardeep, Gl

L

F-waste ; )
Sh. RavinderSheoran, Lecturer |

| Dr.Rakesh Saini, hoD

Audit

L
i

]
Smt.Namrata, Lecturer

Smt. Eesha Mehta, HOD

=l
L

| Navonal Education Policy 2020
Smt. Amita, Sr. Lecturer
|

Dr. Sarika Sharma, 5r. Lecturer
Dr. Rakesh Saini, HOD

Sh. Bharat Bhushan, Sr. Lecturer

MSME & Industry Institute Interacthion Cell

A
)

Dr. Sarika Sharma, 5r. Lecturer
Dr. Meenu Nain, Lecturer

Smt. Sonika, Lecturer

11C Cell and AtmaNirbhar cell Smt. Amita, 1. Lecturer

L
-~

Smt. PreyankShori, Sr. Lecturer
‘ Sh. Rahul Jangra, Sr. Lecturer
Sh. Abhishek Kumar, lecturer
Sh. Neeraj, Lecturer
Sh. Jitender, Lecturer
Sh. Abhimanyu, Lecturer
Sh. Hitesh Aggawal, GF I
Smt. Pratima Saini, GF
Smt. Heena, GF

Ms. Riva, GF

Sh. Jitender, Lecturer

Giuest Faculty

P

59 Fxpert! VTT committee Sh. Bharat Bhushan, Sr. Lecturer

D, Meenu Nain, Lecturer

e
Sh. Abhimanyu, Lecturer

Smt. PreyankShori, Sr. Lecturer
-—--———-—-——__-———--———__'.'_-_-"_
il Canteen MessVita booth
S, Pardeep, G!

Al Committee regarding HRA Dr. Nidhi Aggarwal, Sr. Lecturer
|i Sh. Vishnu Goyal, Lecturer
| Smt Astha, Lecturer 5

- 2 | Institute magazine. Newsletter. and placement | Smt Nidhi, Lacturer
) e

— e ——

EBrochure

i o -
.



e P
"‘_‘“—‘——-h-—-—-—-——-—-—u_.._._-_.________ B
[ Smt. s.-|m.,_j.'.F..TFliFE{HJ}f*‘ T
03 Security T e R T ——— i \[
Sh. "'”-(.l‘., Lecturer T ——— _‘—‘—'—'———-—-—|
— 1
64 Biometric Maching, Sl At fo
achine, Sl Attendunce : |
AEBAS Chidinee & ShRavinder Sheoran Lot e R
e T i L |
63 Workshop & Maitenan ; I
L | e ol I i S -— |
benehes ety ce pEwindows. doors ShSuhbh whChander, Hon —
She Jitendeg Loty
Mr Kamalject, HICn
__________ o Mr Pawan, HERN
o0 NCORD —
i SMU PreyankShor, Se Lectare =
E & I‘nmmg l.l\1l'|--1'l1lllt'\‘\|-l-'i-];l.i‘;_.i'n_'.ll.l_l'l_L:I.'\ el ) _'u'lnl' .F‘r_.l-\.-'.r.ll.l-.f\|m|| S Lecturet il
ShoRahul Jangra, Sr. Lecturer
Sh. Abhimanyu, Lecturer
| Sh. Hitesh Aggawal, GF
| Sh. Pardeep, GI
o8 GEM portal registration & SMS "Dr, Sarika Sharma, Sr. Lecturer e
Smt. ArunGoel, Lecturer
Smt. Neha Midha, Lecturer
; Smt. Nidhi, Lecturer
f - -
69 Project Fxhibiuon TPO in coordination with all HODs & 0/1s
70 Invitation. Tour, -content. 360-degree ANl HODs and 0/1s
feedback. Motivation for admission. PTM.
| | NSO. Leave shortage
i 71 | NBA TPO & All HOD's and O/I's(to collect data as per NBA
i Accreditation since 2019 1o till date)

Endst.no.GPP/ GBC ~€ +38&

The above copy is forwarded to the following for information and necessary action please.

1. 0O/I Admin.
2. All concerned staff members
3. Guard File

ncipgl

Govt. Polytechnic
Panchkula
Dated: © ‘, :.1

>4

Princip

Govt.Polytechnic
Panchkula
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